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ICERTAEAIE, LEICHEL TERL TURLE, West d3AERIIVLER/IBAGIAICE &
DT3B, (la) ZrXroEB*EITHdS (Ib) ¥ nwk ) LHBEIR, ZD2HTH5,

5. TiENEERNFEAF %2, QNEBORWNEE ‘quality’ iIc DWW THHT 5 &, ‘Quality 30°
73013 King O#FEIEZRFIFIC30mBN S = &, (0.083%) (3#FEH36,000i12 0§ 5 A,
530e |3 West NDFR#EIC & 3 500 TEEHF THOHBMEE (HL e id 250 HEEH THOEABEE L 2 &
THZLICINEHL-HEBTH ) BLLEMETL VW & 2R7), £72(0.011%) 135007
RIS A 530 FEALEESLLDLL TS, UTOEFETH S bE N2 HKIEIZ, King DH
& T quality # (2 )(of goods, etc.)B LU (4) DBEKRTENENST%, 13%DHETH
Lbh, West 2k 2 HEBE-MBEREFTIE (1) (2) (3) DEBERTENEFNIZY%, 63%,
1%0EETHhobNbdZEERL TS, (4) OS5 T West DIEENZERICK > TV 5D,
West DBERICEBOI LTI L2 LHL TS,

B E =
King West
Quality 30 (0.0832)V 530e (0.011%)
n. (1) (of a person) 0% 33%
(2) (of goods, etc.) 87% 63%
We produce wines of very high quality.
(3) (persons of high rank) 0% 1%
(4) (goods of high quality) 139
We prefer to qualities.
Quantity 16 (0.044%) 416e (0.008%)
n. In equal quantities 949; 95%
For large quantities
Can supply any quantities
adj. quantity reduction 6%
# Quarter 6 (0.017%)? 510e (0.010%)
n. Account for the December quarter 100%; 4%
Quarterly 16 (0.043%) 18e (0.004%)

(BF) 1. BFRIIRTUEREAICLL S,
2. EAERFZICLVASELUEERAINS LNRIRFEL XEIEAFL 2,



FIH | EERBEREERERNBEEICET 5%

adj. We should appreciate quarterly settlement terms. 81%; 1002
adv. We should draw on you quarterly in future. 199, 0%
Question 14 (0.039%) 1926e (0.039%)
n. (1) All your personal question 21% 329%

(2) (subject under discussion) 2% 39%

the question of a suitable material
V. Even if you question the acceptability of the word 7% 8%

you will not dispute the wisdom.

Quite 7 (0.019%) 1004e (0.020%)
adv. (1) (entirely) 1009 659
We cannot quite match the finish of your

sample

Quotation 19 (0.053%) Bt 2
n. (estimate of the cost) 100%
Quote 38 (0.106%;)3
V. Will you please quote for the following items.
R
#Raise 7 (0.019%) 850e (0.017%)
V. (1) (lift, cause to or go up) 0% 29%
(2) (cause to project, erect) 0% 4%
(3a) (stir up, cause a rising) 149 15%
You raise queries concerning your current
statement.
(3b) (raise a cry, one’s voice) 0% 5%
(4) (cause to grow up) 0% 10%
(5) (elevate in rank or position) 0% 8%
(6) (cause to increase in size or degree) 86% 10%

() 3. 3BINALHIFINRITRNDEE) TH B,

S-V-0 26  (68%)
It is essential to quote moderate prices.

S-V-0-0 9fff (24%)
Kindly quote us your lowest prices.

S-V 3 ( 8%)
A3

T8, S-V-0 266li3 #BFx5FAEF (price quoted, etc.) 9, As quoted 14 ZFHHZ 72,
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The insurers have raised the premium.

#Range 15 (0.042%) B 2B
n. (1) A range of patterns, paints, qualities, samples, etc. 74%
(2) Goods of the lower and middle price ranges 13%
V. Prices range from 15 pence to 5 pounds. 13%
Rate 21 (0.057%) 572e (0.011%)
n. Envelopes are unobtainable elsewhere at our rates. 100% 74%

Freight rates, groupage rates, hotel rates, lowest
rate for fixture, etc.

Rather 8 (0.022%) 1314e (0.026%)
adv. (1) (comparison) 75% 41%
We find the prices of these materials rather high.
(2) (to some extent) 12.5% 42%
Our usual supplier has rather let us down.
(3) (preference) 12.5%
We would rather not express an opinion of this
firm.
Reach 14 (0.039%) 1496e (0.030%)
V. (1) (strech out) 0% 8%
(2) (attain, touch) 100% 81%-

We will help you reach a decision.
Your order reaches us within 7 days.

Their credit has never reached the level.

n. 0% 6%
Read 6 (0.017%)¥ 1512e (0.031%)
Ready 17 (0.047%) 640e (0.013%)
adj. (1) (prepared) 82% 57%

New price-lists will be sent as soon as

they are ready.

(2) (willing) 0% 33%
(3) (quick to respond) 12% 6%
() 4. read IOV TH 2L THKR - HEIFEL2RT L RDEB) TH D,
We have read your letter with much interest. 33.3%
We confirm our cable of today reading as follows; 33.3%
I have read in the “Camera Review” that you are 33.3%

the S. A. agents for Messrs. ILDAK.
EHTOTH B,
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Your products should find a ready sale.
adv. (4) Every home now have ready at hand an 6%

antiseptic.

oL L

#Real 1 (0.003%)
adj. This must be due to that very real problem 100%;

in our trade.

Really 7 (0.019%)
(1) (genuinely)
Materials are really good value. 100%

Do you really know how to write?

Realise (-ze) 7(0.019%)

V. (1) (make real) 14%
A price nearer that hoped for by you was realised.
(2) (understand as a reality) 86%

This delay which you will realise was due to

circumstances beyond our control.

Realisation (-zation) 1 (0.003%)

n. It is the realisation of every car-owner’s dream.

952e (0.019%)
89%

716e (0.014%)

56%

518e (0.010%)
13%

75%

56e (0.001%)

Reason 4 (0.011%)
n. (1) (logical cause or motive) 1009
You have some good reason for your failure
to pay this sum.

Reasonable 11 (0.031%)
adj. (1) (sensible) 73%
It is not reasonable to ask you to bear the
whole cost of this.
(2) (not excessive) 27%
Reasonable price

Your quotations are reasonable.

1404e (0.028%)
72%

136e (0.003%)
46%

40%

Receive 96 (0.267%)

v. (1) (be given, obtain) 85%
You will have received our new price-list.
(2) (used of abstract things) 15%
Your enquiry is receiving our attention.
(3) (a person) 0%

1600e (0.032%)
57%

27%

11%
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Receipt 18 (0.05%)> 106e (0.002%)
n. 100% 85%

On receipt of your acceptance

Within 2 weeks of receipt of order

Our official receipt is enclosed.

Recommend 6 (0.017%)® 140e (0.003%)
V. (1) Messrs. J. Smith & Co. have recommended you 67% 27%
to us.

Particularly would we recommend No.7 Compo.

(2) We recommend you to take prompt advantage of 339 519,
this offer.
Record 8 (0.022%) 940e (0.018%)
n. We have no record of such an Invoice. 1009 449

We are taking your good record of settlement

into consideration.

v. 0% 36%
#%Reduce 7 (0.019%) 546e (0.011%;)
V. (make less or inferior) 100%; 78%

We regret that we cannot reduce the price.

Reduction 13 (0.035%) 178e (0.004%)
n. (lessening)

The average price reduction is 5%. 100%; 87%
Refer 13 (0.036%) 314e (0.006%)
v. You may refer to Messrs. Smith & Sons. 8% 62%

We refer you to A.Lewis & Co. Ltd. 30% 15%

Referring to our letter of 25th October 54% 17%

We shall have to refer the matter to the Trade 8% 3%

Association.

Reference 11 (0.031%) 186e (0.037%)
n. With reference to our forwarding instructions 64% 32%

They have given your name as a reference. 27% AL L

We will keep your catalogue on hand for further 9% 55%

() 5. 18l ARIF, On receipt of... 7 (39%), Within...of receipt of...3%1(17%), ZEIEHFK 2 H (11
%), %o (Please acknowledge receipt. % &) 6 (33%) TH 5,
6. XRIBcAHLE V+H+AFIHA 26, V+H26], V+H+toR"E2HTH 5,
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reference.
Regard 16 (0.044%)7" 1358e (0.027%)
n. (Phrase)
Meanwhile, with kind regards to your Directors, 6% 4%
we are
Very truly yours,
(reference) 19%; 15%
With regard to the pears, we have been less
fortunate.
V. We have noted your instructions regarding crediting 75% 20%;
of dividends.
Regret 55 (0.153%)® 158e (0.032%)
n. Much to our regret, your order has been held up at 9% 499,
the docks.
V. We regret that your order is temporarily held up. 91% 499,
Remain 5 (0.014%)% 1614e (0.032%)
v. (1) (stay) 802; 66%;
Prices have remained steady.
Remaining
adj. We will draw on you at 60d/s for the remaining 209 29%
half.
Remainder
n. It is unavoidable for us to cancel the remainder
of our order.
Remember 2 (0.0069%)'® 278e (0.015%)
V. All who knew him well remember his many kindnesses. 100%; 97%
(&) 7. TRftT, OBRTHW S LA HF (regard it as an insult, etc.) (3 West D3E48% TH 5 »f, King n#F
HMETIZONTH S,
8. XAFNINBOHNRETT ERNEB) TH 5B,
V +that #i We regret that we cannot make use of it. 60 %
V+H We regret this increase. 11 ¢4
V +to AN5EET We regret to say that we must hold your 11 %
order until we have your payment.
V+E8 %3 We regret having to cancel our order. 99
9. SAMEFTEIZIZIREEL Tvr7e vt poor example & L T “We remain, dear Sir, yours sincerely...” &9
Complimentary close DA #H 5, F 72 West 21388 E N T vik&EEE remainder 22 b 5,
10. V+H, V+that fii& 16,
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You will remember that it was agreed the goods would

be shipped in time.

Remit 4 (0.011%) FeE e L
V. Remit the amount due by telegraph.

Remittance 10 (0.028%)

n. These will be despatched upon receipt of your

remittance.
Reply 43 (0.119%) 710e (0.014%)
V. You have not replied to our letter. 16% 57%
n. We would appreciate a prompt reply. 849 439%
Report 17 (0.0479%)1V 1282e (0.0262%)
V. (1) (bring or send news)

Dealers have reported good sales. 249 319

We are pleased to report that the goods arrived in
good condition.
n. (1) Read the enclosed copies of reports from 76% 349,

racing drivers.

Request 30 (0.083%;)12 220e (0.004%)
V. Payment by Banker’s Draft is requested. 83% 35%
n. We have had a request from Messrs. J. L. Dyer & Co. 17% 63%

for supplies of our products.

Require 47 (0.131%)'® LE e L
V. We reequire 2 sets of Shipped, clean Bs/L.

Requirement 9 (0.025%)
n. Our anual reguirements in metal fittings are

considerable.

(&) 11. ##FH24%HNRIZ, V+H 6%, V+that £i18%,
12. BEFB3% A XHE - HEOARIZKNDEB N TH B,
As requested

As requested, we will advise you of date of despatch. 35%
BETFREH

We are unable to accept your order at the price requested. 24%
V+H

I request your permission to overdraw my account. 14%
SENE

Payment by Banker’s Draft is requested. 7%
V+ B +to R

We are requesting our bank to re-present the draft. 3%
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Response 3 (0.008%) FoEe L
n. There is an immediate response from the public for
a new article.

Result 12 (0.033%) 1794e (0.036%)
n. We can promise you good results. 83% 70%
v. The trade depression has resulted in slow payment. 17% 27%
Return 33 (0.092%) 1808e (0.036%)
V. (give back, send back) 70% 89%

You will return the goods to us.
n. (coming back) 27% 20%

Your reply by return would be appreciated.

(repayment, gain) 3% 4%

The pounds bring the maximum return.
Returnable 2 (0.005%)

xRight 10 (0.028%) 2370e (0.047%)

adj. (suitable) 40% 8%

Your quality is right and the price is reasonable.

(correct) 20% 9%

You are right in saying that there is an increasing

demand.

n. (legal right; notifiable claim) 309% 449%

We reserve the right of cancellation.
adv. (Right here, etc.) 10% 2%

We suggest you post it to us right away.

(#£) 13. BHEATHBIOCE - HBENORRIZKNEB N TH D,
BEFERES

If you can supply the goods required, please accept this as our official order.

V+H
We require 2 sets of shipped, clean Bs/L.
S EHAE
Immediate delivery would be required.
V+ H +to TEd
We required them (the fragile goods) to be forwarded by air.
As required
We attach our quotation for the packing as required.
Vaoik
She (M/V Mercury) is a little larger than you require.

18471
1741
5%
3
3%
165
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Rush 1 (0.003%) 332e (0.007%)
V. 0% 68%
n. We find it impossible to keep pace with the rush of 100% 199%;

orders.

(BEFO614E 9 A16HH)



